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Organist Job Description

Job Title: Organist of Unity Presbyterian Church
Serves under supervision of the Pastor and assists the Music Director with musical needs
Compensation: $10,400 annual salary

The Organist’s responsibilities include providing music for voluntaries, accompanying the choir and
other musicians, overseeing maintenance of keyboard instruments, and providing music for special
services. Specific responsibilities and actions to accomplish them are noted below.

Key Responsibilities:

Responsibility #1: Music for Voluntaries (Prelude/Offertory/Postlude)

Key Actions to accomplish responsibility

1. Submit specific information for bulletin to office staff in a timely manner for publishing

2. May select and purchase organ and keyboard music within the approved budget

3. Budget requests should be submitted no later than November 15 each year

4. Music selections should be coordinated so that music ministry is enhanced within the life of the church

Responsibility #2: Church Accompanist

Key Actions to accomplish responsibility

1. Provide accompaniment for choir, vocalists, and instrumentalists in worship as scheduled by the Music Director or
through the Organist’s own initiative working in conjunction with all staff and musicians of the congregation

2. Provide accompaniment for all choir rehearsals as scheduled by the Music Director

Responsibility #3: Keyboard Instrument Maintenance

Key Actions to accomplish responsibility
1. Oversee the tuning and maintenance of all keyboard instruments of the church within the approved budget
2. Provide regular reports specifying any maintenance needs to the Worship committee and Trustees

Responsibility #4: Special Services

Key Actions to accomplish responsibility

1. Provide music for special services/celebrations of worship

2. Provide organ or piano music for all weddings/funerals
a. Fees for these services are not provided by the church, but are honorariums from families
b. Use of the organ by an outside organist requires approval by the organist

Responsibility #5: General

Key Actions to accomplish responsibility
1. Organist will be a member of the Worship committee
a. Advise committee on hymn and other musical selections
b. Provide updates on keyboard maintenance
c. Make suggestions for the musical enrichment of worship services
2. Provide qualified substitutes for all absences
3. Participate in an annual performance review

Organist’s Signature: Date:




